
 

05-2023 

STEP 1 

Application  

Submitted 

30 Days: LSI 
Application & $200 

Fee to Clerk. 

STEP 2.A 
Registration Packet 
issued with 90 day  

deadline 

STEP 1.A 
Property 
zoning  

determined 

Applications submitted 
after 10-26-2021 are not 

being accepted.  
(Ord 16-21) 

Application 
deemed complete 
and begins being 

processed 

30 Days: Initial 
Inspection  
completed 

STEP 2.B 
Registration Packet  
issued with 150 day  

deadline 

Application moved 
from waitlist for  

processing. 

STEP 2 
Life Safety  

Requirement 
Determined  

STEP 3 
Neighbor  

Notifications 
mailed 

Affidavit of  
mailing  

completed &  
returned to Clerk. 

VH Information 
Sheet &  

Boundary Map 
displayed in 

home. 

STEP 4 
Compliance In-

spection  
completed with 

Code  
Enforcement  

Officer 

STEP 5 
Utility Rate  
Conversion 

STEP 6 

VH/B&B  

License Issued 

Life Safety  
Requirement  

determined. (can be 
completed while on wait-

list move to 2.B.) 

If required, 
Final Inspection 

completed 

90 Days: Certifi-
cate of  

Occupancy  
Issued 

Residential 

Yes 

Commercial 

No 

 
VACATION HOME/BED AND BREAKFAST LICENSE PROCESS MAP 

No updates are required for the home 

For details on each step, see the Vacation Home (VH) /Bed and Breakfast (B&B) License Checklist 

NOTE: If any of the deadlines listed on this document are not met, the application will be deemed  
incomplete, and any licensing would be subject to reapplication and the waitlist (residentially zoned). 


