Residentially
Zoned

Commercially
Zoned

To be completed by applicant O To be completed by Town staff

START
Determine Property Zoning

Application
moved from waitlist Step 1:
for processing Application
and $200
Application
> Fee
Submitted

Step 2: Life Safety

Inspection (LSI)
Requirement

Determined

LSI NOT REQUIRED

\ 4

Step 4: Display
Boundary Map, Wildlife

Step 3.1: Affidavit
of Mailing Form
Submitted
*Included in packet*

A

Step 3: Neighbor
Notification Post
Cards Mailed
*Included in packet*

and Lighting Flyers, and
VH Information Sheet in
Home
*Included in packet*

Step 5: Code
Enforcement
Compliance
Inspection
Completed and
Approved

Packet issued with 90-day
deadline

*This step may take up to
two weeks*

v

Step 6: Remaining
Annual License
Fees (or License

Transfer Fee) Paid

Step 7: Utility Rate
Conversion Confirmation
*This step may take up to five

business days*

Step 8: Advertising
Reviewed

END

License Issued

Vacation Home / Bed and Breakfast License Process Map

For more details on each step, see the Vacation Home (VH) /Bed and Breakfast (B&B) License Checklist
Note: If any of the deadlines are not met, the application will be deemed incomplete, and any licensing
and subject to reapplication and the waitlist (residentially zoned).

LSI REQUIRED
Packet Issued with 150-day
deadline

*This step may take up to two
weeks*

v

Step 2.1: LS| Application and
$200 fee submitted to SafeBuilt
withing 30 days of packet

issuance

v

Step 2.2: Initial inspection
completed within 30 days of LSI
application

LSl Passed LSI Not Passed

No updates . .
. Final Inspection
are required

forthe
property

is completed
and passed
within 90 days

Certificate of Occupancy is Issued
by SafeBuilt




